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1.Login 

1.1.Account registration（First time） 
Login URL:https://oiaa-m-utone.adm.u-tokyo.ac.jp/login?ec=302&startURL=%2Fs%2F 
Register an account from "Sign Up" at the login screen. 

※If you already have an account, please refer to "Account Login". 

 
 
Fill in the registration form and press "Sign Up" at bottom of the screen. 

※Please make sure your email address can receive the verification code. 

 
  

https://oiaa-m-utone.adm.u-tokyo.ac.jp/login?ec=302&startURL=%2Fs%2F
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Check your mailbox for the verification code. 

 
 
Enter the verification code and press "verification" to proceed. 
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The OIAA home screen is displayed, and the account registration is complete. 
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1.2.Account Login（From the second time onwards） 
If you already have an account, enter your email address from the login screen. 

Press "Log in". 

 
 
Enter the verification code sent to the registration email and press "verify" to proceed. 
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The OIAA home screen is displayed, log in is complete. 
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2 . Registration of Private Scholarship Application Form 

2.1. Creation of Private Scholarship Application Form 
Press "SCHOLARSHIPS" in the OIAA home screen to apply scholarships. 

A. Select the SCHOLARSHIPS tab.  

 

B. Press "Registration Page" to create a new application. 

C. Press "New" to create a new application.  
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D. Please fill in the items below. 

 

Please note that the "*" item is a required item.  

If not entered, an error message will display as below. 

 

 

E. Press "Save" to proceed. 
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F. After pressing "Save", this screen will be displayed. 
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2.2. Uploading required documents 
A. Press "File Upload" to upload required documents.  

 
 

B. Please upload the files one by one. 

Note: Please check the file name before uploading.  

Note: Uploaded files cannot be deleted or edited.  
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C. Click Update on the File Upload page to confirm your files, and then 

click Finish after you have uploaded all your files. 

 

D. When all documents are attached, click "Finish" to close the pop-up.  

 

E. Uploaded file list is automatically displayed on the transition destination screen. 
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2.3. Registration of Private Scholarship Application Form 
After completing the form and uploading the required documents, submit by clicking the 

"Registration" button. 

Note: The registration cannot be canceled. Once you click " Registration ", you will not be 

able to modify or attach additional documents , so please be sure to check carefully before 

registering.  

 

A.  Press the "Registration" button.  
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B. Send automatic request email to your supervisor 

Please check the mark if you want to send request email to your supervisor. 

 
 

C. Press "Next".  
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D. The submission was successful. And the status becomes "Registered".    
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2.4. Receiving registration completion email 
After registration, you will receive a registration completion email to the registered 

email address.  

 

Note: After registration, please contact the Office of International Academic Affairs by 

e-mail regarding any incomplete materials.  
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2.5.Confirmation of the registration status 
Please check the status of registration as below. 

A. Select "SCHOLARSHIPS" tab. 

 

B. Select the Application Form Number you would like to check. 
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C. Click to enter the detailed screen. 
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3 Application for scholarships 

3.1.Opening the scholarship list 
A. Select "SCHOLARSHIPS" tab. 

B. Select the Scholarship Name you wish to apply from the AVAILABLE FOR APPLYING 

list. 
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C. The scholarship is selected. 

 
 
3.2.Creating a scholarship application 
 

A. Press the "New" button. 
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B.  Select the item you would like to apply. 

 

 

C. Press "Next". 
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D. Please fill in the items below.  

 

 

 

E. Make sure the Scholarship item is selected correctly.  
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F. Select your Application Form Number. 

Select the AF（Application Form, Minkanshogakukin Shinsei Chosho） with the 

most up-to-date information among the registered AF. If it is not displayed, please 

create an AF. 

 
 

G. Press "Save".  
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H. The scholarship application is registered. SA-xxxxxx 

 
 
 
 
3.3.Uploading designated documents 

A. Press the Scholarship Application Number which you want to upload documents.  
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B. Press "File Upload". 

 

C. Upload the files one by one. 

Note: You can upload as many times as you like. 

Note: Uploaded files cannot be deleted or edited. 
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D.  After uploading a file, a confirmation message will be displayed and click "Done" after 

the green check shows. 

 

 

 

 

 

 

E.  To see the list of uploaded files, click the “Update” button. 
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F.  Uploaded files are displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

G.  When all documents are uploaded, click "Finish" to close the pop-up.  
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H.  Uploaded file list is automatically displayed on the transition destination screen. 
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3.4. Application for scholarships 
A.  Press the "Apply" button. 

 

B. Press the "Apply" button. 

 
C. Press the "Finish" button. 
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E. Your application was successful. 

 

3.5.Receiving a registration completion email 
You will receive a registration completion email to the registered email address.  

 

Note: After applying, please contact the Office of International Academic Affairs by e-mail 

regarding any incomplete materials.   
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3.6. Confirming the status of scholarship applications 
A. Select "SCHOLARSHIPS" tab. 

 

B. Select the Scholarship Name you would like to confirm. 
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C. Select the Scholarship Application Number you would like to confirm. 

 

D. Click to enter the detailed screen. 
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